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Welcome to the Handbook for Students in the University of 
Wisconsin-Madison Graduate Program in Clinical 
Investigation. 

The Role of the Handbook.  This handbook provides basic 
information about the academic policies and procedures of 
the Graduate Program in Clinical Investigation (GPCI) for 
current and prospective MS and PhD students and their 
advisors. 

The UW-Madison Graduate School has the final authority for 
granting graduate degrees at UW-Madison. The UW Institute 
for Clinical and Translational Research (ICTR) administers the 
GPCI under authority of the Graduate School. The Graduate 
School Academic Policies and Procedures page and links 
provide essential information about general requirements. 
The graduate program’s authority to set degree requirements 
beyond the minimum required by the Graduate School lies 
with the Clinical Investigation program faculty. Policies in this 
handbook have been approved by program faculty. 

Degree requirements and course requirements may change 
over time. Students must meet those in effect when they 
entered the program. Administrative procedures and 
processes can change as well. Students are responsible for 
knowing the policies and requirements of the program. 
Questions may be directed to the Program Administrator, 
Sally Wedde, at sally.wedde@wisc.edu. 

PROGRAM OVERVIEW 

Brief History of the Program.  The GPCI admitted its first PhD 
students in 2009, MS in 2008. The program was made 
possible by the 2007 funding for the ICTR from a National 
Institutes of Health (NIH) Clinical and Translational Science 
Award (CTSA). The ICTR GPCI program embodies the 
commitment of ICTR, Marshfield Clinic, and several UW-
Madison schools and colleges to offering a range of graduate 
programs in clinical research. The GPCI provides a 
complement to existing areas of clinical research training by 
the Department of Population Health Sciences and other 
departments. 

The ICTR is the administrative home for the MS and PhD 
degree programs. The programs are governed jointly by 
representatives of the ICTR academic partners: Schools of 
Medicine and Public Health, Nursing, Pharmacy, Veterinary 
Medicine, College of Engineering, and Marshfield Clinic. 
Faculty members from each academic partner serve as 
instructors, advisors, and leaders to provide graduate degree 
programs that strengthen the knowledge and skills of 
multidisciplinary clinical-research scientists. 

Mission.  The mission of the GPCI is to prepare successful and 
productive clinical investigators who will sustain successful 
research careers, by enabling students from multiple 
disciplines to: 

• Independently lead, manage, design, 
execute, interpret and report 
multidisciplinary therapeutic intervention 
studies (e.g. those involving drugs, devices, 
behavioral modifications, surgery, nerve 
stimulation, diet, or similar mechanisms) in 
an ethically sound and responsible manner; 

• Disseminate knowledge through teaching 
and advising students; 

• Assume leadership roles in higher education 
or industry; and 

• Establish a reputation as a role model in a 
given area of clinical and translational 
research. 

The focus of the GPCI is to provide physicians, clinical 
scientists and other health care professionals the knowledge 
and skills needed to conduct and translate basic science 
discoveries into clinical applications through patient (human 
or animal)-oriented research – what is commonly known as 
“bench to bedside” research. Patient-oriented research 
includes the study of disease, therapeutic interventions, 
development of new technologies, and clinical trials. 

The curriculum draws from existing courses in the various 
partner schools, and includes courses developed specifically 
for the GPCI. Together, these courses provide a solid 
foundation in research methods and analysis, including 
biostatistics, study design, and ethical and responsible 
conduct of research. Students pursue their own areas of 
specialization in patient-oriented clinical research through 
electives and research. 

To accommodate the complex schedules of clinicians and 
students, the GPCI program has flexible course schedules for 
both full- and part-time enrollment. Our aim is to offer 
courses at times and using instructional technology that will 
serve the schedules of busy healthcare professionals. 

Governing Structure.  The GPCI Executive Committee, 
comprised of faculty members from partner 
schools/colleges/clinic, has the authority to establish degree 
requirements beyond the minimum required by the Graduate 
School. The policies described in this handbook have been 
approved by this committee and are subject to periodic 
review and update. 

https://grad.wisc.edu/acadpolicy/
https://grad.wisc.edu/acadpolicy/
mailto:sally.wedde@wisc.edu
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Day-to-day program administration is delegated to the 
Program Administrator and the faculty Graduate Program 
Director. 

The Executive Committee, aided by program staff and faculty 
and related standing subcommittees (Admissions, 
Curriculum), provides guidance to students and faculty with 
regard to Graduate School and Program requirements, and 
may arbitrate any request for exceptions. 

The Admissions Subcommittee makes final decisions on 
admissions to the GPCI MS and PhD programs and the 
Certificate program. The Curriculum Subcommittee considers 
curricular issues of the MS, PhD, and PhD minor in Clinical 
Investigation and the Certificate in the Fundamentals of 
Clinical Research. It makes recommendations to the Executive 
Committee about curricular changes, additions, and 
omissions. 

The Curriculum Subcommittee reviews new and current 
course offerings for the programs to ensure availability, 
compatibility with program requirements, and annually 
reviews program requirements to eliminate redundancy or 
omissions in course content. It also considers and approves 
requests from students to waive courses and participate in 
specialized independent study. 

Student Representation in Program Governance.  The 
Graduate Program in Clinical Investigation periodically will 
request volunteers to represent students as non-voting 
(advisory) Curriculum Subcommittee. Membership ends with 
graduation. Currently the seats are held by PhD students 
Amitha Domalpally and Evan Nelson. 
 
ADVISING 

Students apply to the MS and PhD programs with a faculty 
advisor and a plan to conduct or continue conducting clinical 
and translational research. It is the responsibility of every 
graduate student to have an advisor. 

Faculty Major Advisors (Primary Mentors) to Students in the 
Program.  The current list of major (main) advisors to 
students in the MS and PhD programs is on the Website. 

The role of the advisor, or mentor, is to provide advice 
regarding graduate studies and to supervise the student 
degree program including research. An advisor who is the 
major advisor and mentor to the student generally serves as 
chair of the final examination committee for the student. 

With approval from the program, students can have a co-
advisor/co-chair. The co-advisor/co-chair may be from any of 
the following categories: graduate faculty, faculty from a 

department without a graduate program, academic staff 
(including emeritus faculty), visiting faculty, faculty from 
other institutions, scientists, Research Associates, and other 
individuals deemed qualified by the Executive Committee. 

The advisor/student relationship is one of mutual agreement, 
which may be terminated by either party. If students change 
major advisors, they must notify the Program Administrator. 
If students do not have an advisor, the Graduate School may 
suspend them from further graduate study at UW-Madison. 

Suggested Questions to Ask of Prospective Graduate 
Advisors. (Adapted from IPIB handbook) 

Many of these questions are not simple and may not elicit a 
quick answer. However, any advisor should be willing to 
discuss these important issues with you. You may also want 
to discuss these issues with students currently in the 
prospective advisor's group/lab. This list is by no means 
complete; you should spend some time thinking about what 
is most important to you in your graduate training. 

1. What thesis projects would be available to me if I were to 
join your group? 

2. Would these projects expose me to a variety of different 
approaches? 

3. In general, how available will you be to answer questions 
I might have? 

4.  What is your philosophy regarding the amount of 
guidance the advisor should provide to a student during 
preparation of the thesis proposal, literature seminars, 
thesis, etc.? 

5. What are your expectations for the amount of time I 
should spend each day/week in your group/lab? 

6. What regularly scheduled activities (e.g., group meetings, 
joint group meetings, research clubs) does your group 
participate in that provide an opportunity to get outside 
input on my research project and hear about the work of 
other students and postdocs? 

7. Do you encourage your students to attend seminars and 
journal clubs, including those outside of their field of 
interest/research? 

8. Do students in your group/lab have the opportunity to 
attend professional meetings where they can interact 
with colleagues/researchers from other institutions? 

9.   Do you include your graduate students in professional 
activities that will familiarize them with their field of 
interest/research, such as reviewing manuscripts and 
meeting with visiting speakers? 

10.  How long do you think it should take me to get my 
degree? 

11.  What are your former graduate students (if any) doing 
now? 

https://ictr.wisc.edu/graduate-program-in-clinical-investigation/
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12.  What is your general philosophy of graduate training 
and what goals do you have for your graduate 
students? 

Role of Degree Committees (Doctoral/Master's).  Degree 
Committees (sometimes called Graduate Advisory 
Committees, Master’s Committees, or PhD or Doctoral 
Committees) advise and evaluate satisfactory progress, 
administer preliminary and final oral examinations, evaluate a 
thesis or dissertation, and sign a degree warrant. Each 
student selects his/her own degree committee at the end of 
the first full year of study, and the GPCI Executive Committee 
is responsible for approving the composition of the 
committee. The student submits the Degree Committee form 
to the Program Administrator. After Executive Committee 
discussion, the administrator informs the student of the 
decision. 

The Executive Committee can weigh the relative importance 
and application of each of the above criteria on an individual 
basis. For example, some criteria might be waived for new, 
independent, junior faculty, or co-advisor status may be 
granted. 

In compliance with Graduate School minimum requirements, 
the GPCI has the following criteria for degree committee 
members: 

1. Must be a tenured or tenure-track or CHS-track 
faculty member from the University of 
Wisconsin-Madison. 

2. Faculty are active in patient-oriented (animal or 
human) or translational research (as assessed by 
a record of grant support and publication of 
recent peer-reviewed papers) and have 
excellent professional and academic 
qualifications. 

3. Faculty have a track record of advising graduate 
students or post-doctoral trainees. 

4. There is evidence of sufficient and available time 
for graduate student advising. 

5. There is evidence of adequate resources to 
successfully support a graduate student, which 
might include access to a multidisciplinary 
research program to facilitate the student’s 
scientific area of focus. 

6. The major advisor does not need to be of the 
same discipline as the student.  However, the 
GPCI Executive Committee (EC) might 
recommend a co-advisor from the same 
discipline, or assure that at least one mentor 
team member is “discipline-specific.” 

7. The major advisor must submit an NIH biosketch 
or equivalent, and record of training to the EC. 

8. The major advisor must complete initial mentor-
orientation and refresher materials as 
designated by the EC. 

9. The major advisor must submit updated 
materials for review every 4 years, to maintain 
major advisor status.  The submitted materials 
should include quality indicators in categories of 
scholarship, learning, and productivity. 

 
 

STUDENT FUNDING 

GPCI students tend to be full time health professionals who 
are earning the MS or PhD part time. No funding for 
graduate study is provided to students by the GPCI or ICTR. 
Students without faculty appointments usually earn salary 
and benefits including tuition through graduate assistantships 
‒ Teaching Assistant, Research Assistant, and other graduate 
student appointments ‒ through the major advisor’s home 
department. 

The exception is that the ICTR has an NIH training grant (TL1) 
which has a few seats open each year, with applications due 
each February 1. Eligible students are US citizens or 
permanent residents who are earning a PhD in Clinical 
Investigation full time or earning a Minor in Clinical 
Investigation while pursuing a PhD in other UW-Madison 
programs. 

Finding Funding Without Guaranteed Appointment. For 
students who do not have an appointment and are looking 
for funding to support graduate studies, the Graduate School 
provides a list of steps to follow, at 
http://grad.wisc.edu/studentfunding/steps  

Stipend Levels and Paychecks 

Stipend rates for graduate assistantships are set by the 
University.  Current rates for TAs, PAs, RAs and LSAs can be 
found on the Website for the Office of Human Resources: 
https://www.ohr.wisc.edu/polproced/UTG/StuAsstApptT.html.  
Graduate assistants are paid on a monthly basis and stipends 
are usually deposited directly into student’s bank accounts.  
You can authorize direct deposit by filling out the 
Authorization for Direct Deposit of Payroll form 
(uwservice.wisc.edu/docs/forms/pay-direct-deposit.pdf) and 
returning it to the Graduate Coordinator. 

Tuition Remission and Payment of Segregated Fees 

TAs, PAs, RA, and Lecturers (Students Assistants) with 
appointments of 33.3% or higher (approximately 13 
hrs/week) receive remission of their full tuition (in- and out-
of-state, as applicable).  Students with these appointments 
are still responsible for paying segregated fees. 

http://grad.wisc.edu/studentfunding/steps
https://www.ohr.wisc.edu/polproced/UTG/StuAsstApptT.html
https://uwservice.wisc.edu/docs/forms/pay-direct-deposit.pdf
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Health Insurance Benefits 

TAs, PAs, RA, and Lecturers (Student Assistants) with 
appointments of 33.3% or higher (approximately 13 
hrs/week) for at least the length of a semester are eligible to 
enroll in a health insurance program.  Information about 
health insurance options can be found at 
ohr.wisc.edu/benefits/new-emp/grad.aspx.  
Current monthly premiums can be found at 
https://www.wisconsin.edu/ohrwd/benefits/premiums/.  

Maximum Appointment Levels 

The Graduate School sets the maximum levels of graduate 
assistantship appointments.  International students should be 
especially aware of maximum levels of employment.  For 
more information on these policies, please visit 
https://grad.wisc.edu/acadpolicy/#maximumlevelsofappoint
ments.  

Enrollment Requirements for Graduate Assistants 

Students with graduate assistantships must be enrolled 
appropriately.  Detailed information about enrollment 
requirements can be found in the Graduate School’s 
academic policies at 
https://grad.wisc.edu/acadpolicy/#enrollmentrequirements 

Fellowships 

There are many different kinds of fellowships on campus.  
Some are awarded by the program, some are awarded by the 
school/college, and still others are awarded by the Graduate 
School.  In addition, a number of students have applied for 
and won fellowships from federal agencies, professional 
organizations, and private foundations.  The terms and 
conditions of fellowships across campus vary widely.  If you 
have a fellowship, make sure you understand the obligations 
and benefits of that fellowship, including stipend, health 
insurance eligibility, eligibility for tuition remission, pay 
schedule, etc. 

Graduate School Fellowships 

The Graduate School administers a number of different 
fellowships on campus, including: the University Fellowships, 
Chancellor’s Fellowships, Mellon-Wisconsin Fellowships, the 
Dickie Fellowships, and a variety of external fellowships 
(https://kb.wisc.edu/gsadminkb/page.php?id=34761.) If you 
have questions about these fellowships, please contact the 
Office of Fellowships and Funding Resources,  
http://grad.wisc.edu/studentfunding/currentstudents. 

External Funding/Fellowships.  The Graduate School 
encourages students to apply for funding from sources 
external to the university (e.g., federal agencies, professional 
organizations, private foundations). The Graduate School 
supports selected federal/private fellowships through the 
provision of tuition support and health insurance. The 

Graduate School also provides remission of the non-resident 
portion of students’ tuition (if applicable) to students who 
win external fellowships that are paid through the university 
and provide an academic year (9-month) or an annual year 
(12-month) stipend. Students should be aware that 
fellowships and awards from external sources will each have 
unique terms and conditions that you should take time to 
understand. 

In addition, the Grants Information Collection (GIC) on the 2nd 
Floor of Memorial Library has a collection of print and on-line 
resources to help students find external fellowships and 
scholarships. Students can set up a personalized profile on 
several on-line funding databases, and get regular notices of 
funding opportunities. The timetable for identifying, applying 
for and receiving external funding is generally quite long; plan 
on 9-12 months between the time you start your search and 
the time you may receive funding. 

Fellows with Concurrent Appointments.  Students with 
fellowships paid through the university may hold concurrent 
graduate assistantships and/or student hourly appointments 
up to a total maximum combined annual stipend. If you have 
any questions about concurrent work along with your 
fellowship, please feel free to contact the Office of 
Fellowships and Funding Resources. 
  

http://www.ohr.wisc.edu/benefits/new-emp/grad.aspx
https://www.wisconsin.edu/ohrwd/benefits/premiums/
https://grad.wisc.edu/acadpolicy/#maximumlevelsofappointments
https://grad.wisc.edu/acadpolicy/#maximumlevelsofappointments
https://grad.wisc.edu/acadpolicy/#enrollmentrequirements
https://kb.wisc.edu/gsadminkb/page.php?id=34761
http://grad.wisc.edu/studentfunding/currentstudents
http://grants.library.wisc.edu/
http://grants.library.wisc.edu/
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Learning Objectives for PhD and MS Students. 
 

Clinical Investigation PhD 
Students 

Clinical Investigation MS 
Students 

Design, Execute and Lead 
research projects that: 
  a. Lead to translation of 
research among the 
laboratory, clinic and 
population through 
technological or systems 
innovations, including but 
not limited to drug 
therapies, medical devices, 
biological materials, clinical 
processes, and/or 
behavioral interventions. 
(1-10*). 
  b. Are appropriately 
patient-oriented (1-10). 
  c. Draw on the expertise of 
collaborators in multiple 
disciplines (9-10). 
  d. Integrate clinical and 
translational science across 
multiple departments, 
schools and colleges, 
clinical and research 
institutes, and health care 
delivery organizations (1-
10). 

Participate in research 
projects that: 
  a. Lead to translation of 
research among the 
laboratory, clinic and 
population through 
technological or systems 
innovations, including but 
not limited to drug 
therapies, medical 
devices, biological 
materials, clinical 
processes, and/or 
behavioral interventions 
(1-10*). 
  b. Are appropriately 
patient-oriented (1-10). 
  c. Draw on the expertise 
of collaborators in 
multiple disciplines (9-10). 
  d. Integrate clinical and 
translational science 
across multiple 
departments, schools and 
colleges, clinical and 
research institutes, and 
health care delivery 
organizations (1-10). 

Analyze, Interpret and 
Report research findings of 
clinical studies through 
peer-reviewed scientific 
channels and to a lay 
audience (7-10). 

Understand the principles 
of clinical research design 
and statistical analysis (1). 

Disseminate knowledge 
through peer presentation, 
teaching, or mentoring 
students/trainees (7-10). 

Understand the principles 
of multidisciplinary 
patient-oriented clinical 
research protocols 
(2,4,5,6). 

Determine when it is appropriate to use a patient-
oriented research design to investigate a translational 
clinical problem (1,2,9). 

Apply and Foster professional, ethical, responsible 
conduct of clinical research (2). 

In the Learning Objectives, numbers in parentheses refer 
to the NIH Competencies for Clinical and Translational 
Scientists: 1. Scientific concepts and research design, 2. 
Ethical and participant safety considerations, 3. Products 
development and regulation, 4. Clinical trials operations 
(GCPs), 5. Study and site management, 6. Data 
management and informatics, 7. Leadership and 
professionalism, 8. Communication, 9. Teamwork and 
team science, 10. Community engagement, dissemination 
and implementation 

 
Prior Coursework. Since many students are working 
professionals with degrees, the Graduate School and the 
program provide flexibility for non-traditional students by 
considering prior coursework and learning experiences in the 
plan of study. This flexibility also might include variability in 
methods, analysis, and specialized content and skill 
development as students proceed through the program. 

• Students may request a waiver of up to 15 credits 
toward the graduate degree requirements for 
courses taken while working toward the Certificate 
in the Fundamentals of Clinical Research. 

• Credits for fully equivalent graduate level courses in 
which a student earned a B or better within five 
years of beginning the GPCI program can be allowed 
to satisfy GPCI requirements. Students complete a 
course waiver form and submit it with the prior 
course’s syllabus to the program office for 
consideration by the Curriculum Committee. 

• Coursework credits earned five or more years before 
admission to the MS degree, or coursework credits 
earned 10 or more years before admission to the 
PhD program, are not allowed to satisfy GPCI degree 
requirements. 

• No credits from a UW-Madison undergraduate 
degree are allowed to satisfy GPCI degree 
requirements. 

 

DEGREE REQUIREMENTS 

MS Curriculum and Requirements.  The MS degree requires 
students to formulate a research question, investigate a 
problem or issue, report the results, and discuss the findings 
and implications of a study. Courses are complemented by 
research that culminates in the writing and verbal defense of 
a master’s thesis. 

The program recommends that by the end of the first 
semester of courses, the student initiates a meeting with the 
major advisor to discuss research topics and project ideas. 
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During subsequent semesters, the student will have further 
opportunities to develop a research proposal. During the final 
year of coursework, the student will be conducting the 
research project and meeting frequently with the major 
advisor, who will monitor progress and provide feedback. 
Near the end of the final year of coursework, the student 
should have completed the project and begun to prepare the 
thesis manuscript. 

Depending on which ethics course is chosen, 30-31 credits 
are required to earn the MS. Below is a list of required 
courses and research requirements. 

 
1. A graduate entry level biostatistics course (3 

credits). Possible course selections include BMI 541 
or BMI 699 (1 cr) (Fall) Introduction to Biostatistics, 
Stat 571 (Fall) Statistical Methods for Bioscience, or 
an equivalent course. The same course’s 1-credit 
version (699) is for students with instructor consent 
who have had prior graduate-level statistics (not 
biostatistics) coursework. 

2. Family Medicine 701: Perspectives in 
Multidisciplinary Clinical and Translational 
Research (2 credits, Fall. Moving to Spring in 2019). 
An overview of clinical investigation and 
translational research 

3. Population Health Sciences 797: Introduction to 
Epidemiology (3 credits, Fall) A blended course in 
which students watch lectures online and attend 
small group “labs” for discussion and work on case 
studies.  

4. One lecture course in the Responsible (Ethical) 
Conduct of Research (1-2 credits) selected from this 
list or an equivalent course approved by the 
Executive Committee: 

a) Med Hist 545 Ethical and Regulatory Issues 
in Clinical Investigation (1 credit, Summer) 

b) Pharmacy 800 Research Ethics, Scientific 
Integrity and the Responsible Conduct of 
Research (2 credits, alternate Falls, 2018, 
2020, etc.) 

c) Vet Med/Surgical Science 812 Research 
Ethics and Career Development (2 credits, 
Fall) 

d) Ob/Gyn 955 Responsible Conduct of 
Research for Biomedical Students (2 
credits, Fall) 

e) Nursing 802 Ethics and Responsible 
Conduct of Research (1 credit, Spring) 

f) Oncology 715 Appropriate Conduct of 
Science (1 credit, Spring) 

5. An intermediate statistics course (3 credits). Course 
selection must meet the approval of the graduate 
program and be applicable to the student’s area of 
research. 

6. Biostatistics and Medical Informatics 542: 
Introduction to Clinical Trials I (3 credits, Spring). 
Course emphasis is on clinical trials study design. 
BMI 541 (or equivalent) is a prerequisite. 

7. Biostatistics and Medical Informatics 544: 
Introduction to Clinical Trials II (3 credits, Fall) 
Course emphasis is on clinical trial implementation 
and management, regulatory requirements, and 
data collection and management strategies. BMI 542 
or instructor consent are prerequisite. 

8. Nursing 705: Seminar in Interdisciplinary Clinical 
Research Evidence (2 credits, Summer) 

9. Biostatistics and Medical Informatics 699: Patient-
Oriented Research Presentation Skills Seminar (1 
credit, Fall) A communications skills course. 

10. Research: Medicine or other Department 990 (6-8 
credits). Students register for their primary mentor’s 
section of (Dept) 990 and receive academic credits 
for their research projects. The MS program is 
multidisciplinary in its composition of courses and 
degree committees and encourages students to take 
6 credits of 990 Research and 2 credits of any 
graduate course (elective) that enhances their 
understanding of a specific methodology, statistical 
design, or area of expertise outside of their own. 

 
Thesis Requirements and Guidelines.The MS thesis 
comprises a detailed report on the project approved by the 
student's 3-member MS committee. Masters students in the 
Graduate Program in Clinical Investigation are expected to 
complete an independent research project and write and 
defend their work with their 3-member advising committee 
to complete the MS thesis requirement. 

 
The MS thesis for the GPCI can take two forms: A technical 
report or a traditional thesis. A technical report addresses a 
scientific problem or project of a substantial nature. The 
general requirement for the report is that it treats some 
significant scientific problem or project in sufficient depth to 
contribute to clinical or translational knowledge. The report 
should be conducted and prepared in a manner suitable for 
publication in a national academic journal. Alternatively, a 
traditional thesis may be prepared and defended to the 
student’s three-member degree committee. A traditional 
thesis generally involves more substantial research than a 
technical report. The research must be unique and on a 
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contemporary topic. Students should consult with their major 
advisor regarding the quality and content of thesis research. 

 
A publishable/published literature review is not adequate 
for the MS thesis. Students should complete an entire 
research project and prepare a thesis as described above. 
During the required summer course Nursing 705, the student 
is expected to conduct and prepare a literature review as a 
final assignment. This provides an excellent “jump start” for 
the Introduction section of the thesis manuscript. 

Students should prepare their thesis or report using the 
guidelines for writing a scientific report available in the UW 
Writing Center handbook 
(http://writing.wisc.edu/Handbook/ScienceReport.html). 
Briefly, a scientific report includes six basic elements: Title, 
abstract, introduction, methods, results and discussion (often 
referred to as the IMRAD format). The thesis should be 
double-spaced in 11- or 12-point font. Pages should be 
numbered beginning with the abstract page (page 2) at either 
the bottom center or bottom right of the page. The title page 
should not be numbered. 

 
The student schedules the thesis defense meeting with the 
degree committee directly and informs the program of the 
date, time and place. The program must be told this at least 
3 weeks before the date in order to request the permission 
form (warrant) from the Graduate School. 

 
The program will request the warrant and the Graduate 
School will issue the warrant if the student has met these 
requirements:  

• Graduate registration for a minimum of 2 graduate-
level credits (300-level or above for a grade, no 
audits, or pass/fail) in the semester (fall, spring or 
summer) that the student intends to graduate. 

• Credit requirement for the appropriate degree has 
been met, or will be by the end of the semester. 

• Graduate GPA of at least 3.00. 
• All incomplete, unreported grades, or progress 

grades in anything other than research/thesis 
(usually 690, 790, 990) must have been cleared. 
Independent study (usually 699, 799, or 999) must 
be given a grade (not P for Progressing) each 
semester. If a student is continuing work toward a 
PhD, a warrant may be issued even though the 
student has incomplete or progress grades. In this 
case, the student’s major advisor must send a letter 
to the Graduate School stating which such courses 
are for your PhD requirements. 

• Students must complete all requirements by the 
appropriate degree deadline. 

 

Receipt of the MS defense warrant signed by degree 
committee members after hearing the thesis defense is a 
condition of the Graduate School processing the student’s 
graduation status. If the program has returned a signed 
warrant to the Graduate School, and a student receives an 
Incomplete or Progress grade at the end of the semester, or 
the student deposits the final thesis after the degree 
deadline, the student will receive the degree during the 
following semester after the grade is cleared or thesis 
deposited. 

 
The Graduate Program in Clinical Investigation appreciates 
but does not require a final copy of the thesis. The program 
also does not require deposit of the thesis with Memorial 
Library. 

 
Steps in Preparing for your MS Thesis Defense. 

• Planning for the thesis defense should take place a 
semester ahead – do not leave the organization of 
the defense and writing to the last minute. 

• You must start to organize a defense at the time you 
begin to write, or even better as soon as you, in 
consultation with your advisor, decide to begin.  

• When thesis preparation begins, you, the Candidate, 
should contact your committee and ask for available 
dates three or more months in advance, but before 
the end of the semester in which you intend to 
graduate. You will be asking for dates on which the 
degree committee members can commit a two-hour 
block of time. Ask your primary mentor (major 
faculty advisor) for help if needed with unresponsive 
committee members. Notify the GPCI office by email 
of the expected date. NOTE: Faculty are given 
procedures to follow if it is not possible to have all 
examiners present at one time. 

• When you have a complete draft of your thesis and 
you have obtained your advisor’s approval that it is 
complete, you are close to circulating your thesis. 
Contact the program office so the Program 
Administrator can request a degree warrant from 
the Graduate School. NOTE:  The date of the thesis 
defense must be at least three weeks from the date 
the warrant is requested. This standard is enforced 
by the Graduate School. 

• If at this time you are on track to circulate the final 
complete thesis (including all pages and final figures 
which are grammar and spell-checked) three weeks 
ahead of the defense, then all is well. If your 
progress slows and you are behind, your defense 
date should be adjusted. The program must insist 
upon one thing: That your defense thesis be in the 
committee’s hands for three weeks prior to your 
defense. 

http://writing.wisc.edu/Handbook/ScienceReport.html
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• While your committee reviews your thesis, prepare 
your oral presentation. Your oral presentation 
should focus on the knowledge you bring to the 
research project and the slides should contain only 
highlighted information to support your talk. 

• Have available three photocopies of your most 
recent transcripts (these need not be “official 
transcripts”) for distribution by you or your advisor 
at the thesis defense.  Transcripts should not be 
distributed to your committee in advance of the 
defense, because they contain confidential 
information. 

 
What Happens at the MS Thesis Defense. 

• Your major advisor is responsible for leading the 
thesis defense and supporting you throughout the 
process. 

• The thesis defense will last about two hours - 1/2 
hour for your oral presentation of the thesis, 1 hour 
for questions by the committee members, and 1/2 
hour private discussion by the committee members. 
The committee members may ask questions at any 
time during the exam.  

• Your major advisor will begin by asking you to 
provide a brief background (i.e., BS degree, 
professional degree, MS degree, work experience, 
how you got interested in the topic) for the 
committee members. 

• Your oral presentation should be concise and factual. 
The introduction and review should be brief and the 
presentation should emphasize the research 
methods and results. The committee is primarily 
interested in your own work. Questions by the 
committee during the presentation generally are for 
clarification purposes only. 

• Your oral presentation might be open to the 
“public,” at least to people who can see building 
reservation calendars. If you want the presentation 
publicized more widely, please let the Program 
Administrator know. 

• After the formal presentation is complete, public 
participants will be asked to leave and the 
committee members will ask extensive questions 
referring to specific parts of the thesis and the oral 
presentation. Every committee member will be 
allowed sufficient time to question you. Your major 
advisor will act as the moderator, but will not 
answer for you, except, for example, to clarify the 
question.  

• After approximately 1 1/2 hours, you will be asked to 
briefly summarize the most important new findings 

of the thesis research. Upon polling the committee 
to determine that the members have no further 
questions, you will be asked to leave the room.  

• Next, your advisor will circulate your transcript 
which will be reviewed by the committee for 
appropriate grades and completeness of the 
curriculum in preparing you for the degree. 

• Private discussion by the committee will focus on the 
evaluation of your thesis research, evaluation of 
your thesis defense, and evaluation of your overall 
record. There should be time for each member of 
the committee to consider each of these items, and, 
if necessary, to formulate instructions to be 
implemented by your major advisor.  The committee 
will pay particular attention to determining whether 
your own contributions are clearly delineated and 
thoroughly documented in the thesis. A 
questionnaire will be used by each member of the 
advising committee to rate the extent to which you: 

1. utilized multiple disciplines when 
proposing and conducting your 
research; 

2. provided a clear and logical rationale 
for selecting your study design; 

3. explored alternative study designs to 
answer your research questions; 

4. selected a study design that addresses 
a therapeutic problem; 

5. conducted a study that will translate 
scientific discoveries to applications 
that benefit health; 

6. provided evidence of collaboration and 
communication with disciplines outside 
your own when addressing the 
research question; 

7. presented your research through 
written and verbal communications 
that clearly articulate innovative ideas, 
critical and logical thought processes, 
and complex thinking when findings 
were interpreted; 

8. received appropriate advising on 
course plans, multidisciplinary 
collaborations and study designs in 
preparing to conduct research; 

9. maintained satisfactory progress during 
the graduate program. 

Additionally, your curriculum vitae and manuscripts 
completed during your graduate education will be rated on 
the extent to which you: 

1. developed a focused area of research; 
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2. were prepared to participate in 
multidisciplinary research teams; 

3. demonstrated your ability to form 
multidisciplinary collaborations; and 

4. demonstrated your ability to advance 
clinical or translational science. 

Any information that you might have been asked for 
purposes of evaluation of the graduate program, such as in an 
“exit interview” questionnaire, will not be used to penalize 
you for the purposes of the defense. 

• At the conclusion of the defense, the 
committee will decide whether you 
have passed or failed the thesis 
defense and subsequent efforts that 
must be undertaken by you to 
complete your degree requirements. 
You will then be invited to rejoin the 
committee and the major advisor will 
tell you the outcome. You are likely to 
have corrections to make in the thesis 
report. It is important that your advisor 
keep track of verbal comments. Any 
committee member that requires a 
change before they sign the warrant 
must make that requirement absolutely 
clear. Any changes not listed as 
required by a committee member will 
by default be advisory. Changes that 
are required should either be 
undertaken or an explanation provided 
of why the change was not made (there 
may be a good reason that only comes 
up later, which is acceptable). Either 
way, the final version of the thesis 
should be approved by each examiner 
as indicated by a signature on the 
warrant. Any other changes (such as 
those suggested but not required) are, 
by default, made at the discretion of 
the student with the approval of the 
advisor. 

• Be sure to bring the original, final 
warrant to the defense. You and your 
major advisor will gather the 
committee members’ signatures, and 
you will return the warrant to the GPCI 
program office for forwarding to the 
UW Graduate School. 

 
 

After the Thesis Defense. Once you have made any necessary 
changes to your thesis and successfully passed the thesis 
defense, the signed warrant is forwarded to the UW 

Graduate School by the GPCI Program Administrator.  A 
signed warrant indicates that all degree requirements have 
been met. If the UW Graduate School does not have your 
warrant with appropriate signature(s), you will not graduate.  

References and Credits 
Thesis instructions prepared using excerpts from 
documents and Website information prepared by the 
Endocrinology and Reproductive Physiology 
Graduate Program, the Department of Mechanical 
Engineering, and the UW Graduate School. 

 
PhD Curriculum and Requirements 
 
The doctor of philosophy is the highest degree conferred at 
UW-Madison. The GPCI PhD is an applied research degree 
granted on evidence of distinctive attainment in a specific 
field and on ability for independent scientific investigation, as 
demonstrated by a dissertation presenting original research 
or creative scholarship with a high degree of literary skill. 

Depending on which ethics course is chosen, 51-52 credits 
are required to earn the PhD. Below is a list of required 
courses and research requirements. 

1. Family Medicine 701 Perspectives in 
Multidisciplinary Clinical and Translational 
Research (2 credits, Fall. Moving to Spring in 2019.) 
An overview of clinical investigation and 
translational research 

2. A graduate entry level biostatistics course Possible 
course selections include BMI 541 (3 credits) or BMI 
699 (1 cr) (Fall) Introduction to Biostatistics, Stat 571 
(Fall) Statistical Methods for Bioscience, or an 
equivalent course. The 1-credit version (699) of 541 
is for students with instructor consent who have had 
prior graduate-level statistics (not biostatistics) 
coursework. 

Topic areas should include: descriptive 
statistics, hypothesis testing, estimation, 
confidence intervals, t-tests, chi-squared 
tests, analysis of variance, linear 
regression, correlation, nonparametric 
tests, survival analysis and odds ratio. 
Biomedical applications should be used for 
each topic. 

3. An intermediate statistics course (3 credits) Course 
selection must meet the approval of the graduate 
program and be applicable to the student’s area of 
research. 
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4. Biostatistics and Medical Informatics 542 
Introduction to Clinical Trials I (3 credits, Spring) 
Course emphasis is on clinical trials study design. 
BMI 541 (or equivalent) is a prerequisite. 

5. Biostatistics and Medical Informatics 544 
Introduction to Clinical Trials II (3 credits, Fall) 
Course emphasis is on clinical trial implementation 
and management, regulatory requirements, and 
data collection and management strategies. BMI 541 
(or equivalent) and BMI 542 are prerequisites. 

6. Nursing 705: Seminar in Interdisciplinary Clinical 
Research Evidence (2 credits, Summer) 

7. One lecture course in the Responsible (Ethical) 
Conduct of Research (1-2 credits) selected from the 
following list or an equivalent course approved by 
the Executive Committee: 

a) Med Hist 545 Ethical and Regulatory Issues 
in Clinical Investigation (1 credit, Summer) 

b) Pharmacy 800 Research Ethics, Scientific 
Integrity and the Responsible Conduct of 
Research (2 credits, alternate Falls, 2016, 
2018, etc.) 

c) Vet Med/Surgical Science 812 Research 
Ethics and Career Development (2 credits, 
Fall) 

d) Ob/Gyn 955 Responsible Conduct of 
Research for Biomedical Students (2 
credits, Fall) 

e) Nursing 802 Ethics and Responsible 
Conduct of Research (1 credit, Spring) 

f) Oncology 715 Appropriate Conduct of 
Science (1 credit, Spring) 

 
8. Population Health Sciences 797 Introduction to 

Epidemiology  (3 credits, Fall) A blended course in 
which students watch lectures online and attend 
small group “labs” for discussion and work on case 
studies. 

9. A non-credit regulatory experience activity: 
Students attend Pharmacy 800, Research Ethics 
Scientific Integrity and the Responsible Conduct of 
Research (alternate Falls 2018, 2020, etc.), sign a 
confidentiality agreement, review a protocol 
submitted to an Institutional Review Board, and 
attend an IRB meeting (supervised). This nationally 
innovative training activity is also known as the RCR 
Laboratory. 

10. Advanced statistics or analytical methods courses 
(6 credits): Students should select courses that 
advance their knowledge and application of 
statistics, study design or analytical methods (such 

as those used in qualitative and quantitative studies) 
that are applicable to their areas of research. 
Students are encouraged to consult the Program 
Administrator about their options, such as; Sociology 
751 Methods of Survey Research Design & 
Measurement; Sociology 360 / 361 Stats for 
Sociologists I / II; Statistics 542 Regression Methods; 
Statistics 642 Statistical Methods for Epidemiology. 

11. Biostatistics and Medical Informatics 773 Clinical 
Research Informatics (3 credits, Spring, alternating 
years: 2019, 2021, etc.) 

12. Communication Sciences & Disorders 900 Research 
Career Development Seminar on Grant Writing (3 
credits, Spring) 

13. PhD Interdisciplinary or Minor Option. Clinical 
Investigation students are exempted from the Minor 
requirement based on the following principles. The 
mission of the Graduate Program in Clinical 
Investigation is to train students to develop new 
technologies and therapeutic interventions using 
efficient and effective clinical trials to accelerate 
bringing clinical research discoveries to communities 
in the State and throughout the Country. Through an 
infrastructure of team research experience and 
diversified coursework, the program provides 
clinician scientists exposure to, and training from, 
faculty from a wide variety of scientific disciplines 
(e.g. biostatistics and medical informatics, 
biomedical engineering, oncology, and nursing, 
pharmacy, and veterinary sciences) to prepare them 
to direct patient-oriented research teams, comprised 
of scientists from inside and outside their own 
scientific disciplines. Thus, the doctoral program in 
Clinical Investigation is inherently interdisciplinary. 

14. At the time students request the Preliminary Exam 
Warrant, they are required to provide the program 
office with a two-paragraph summary of their 
interdisciplinary coursework experience and on the 
heterogeneous and diverse research teams with 
which they have interacted and from which they 
received instruction. Alternatively, students may 
wish to complete a PhD Minor and submit a 
Completion of Minor form at the time they request 
the Preliminary Exam Warrant. 

Students who achieve breadth of training by 
completing a PhD Minor should be aware that a 
Minor requires at least 10 credits unique to the 
Clinical Investigation program; that is, credits taken 
for the major will not also count for the Minor. 
Monitoring the course content and credit 
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requirements for PhD Minors is the responsibility of 
the Minor department/program. Major 
departments/programs are responsible for 
indicating which type of minor is being pursued 
(External or Distributed) at the time of the 
preliminary warrant request. 

External or Distributed Minor Option 
• Option A (external) requires a 

minimum of 10 credits in a single 
department/program. Selection of this 
option requires the approval of the 
minor department/program. 

• Option B (distributed) requires a 
minimum of 10 credits in one or more 
departments/programs and can include 
course work in the major 
department/program. Selection of this 
option requires the approval of the 
major department/program. 

 
Minimum Course Requirements for the 
Minor. 
• A GPA of 3.00 on all minor course work. 
• Course work at a graduate level (and no 

Audits or Pass/Fail) 
• Maximum of 3 credits as independent 

study (e.g., 699, 799, 899, 999).  
• Research and thesis cannot be used to 

satisfy the minor (e.g., 790, 890, 990).  
 

15. Doctoral Dissertation Research (18 credits) 
Doctoral degree candidates are expected to 
complete and defend a research project, pass an oral 
Preliminary Exam (below), and prepare a 
dissertation that is approved by their degree 
committee. The dissertation should demonstrate a 
thorough description and critical understanding of 
the literature in the student’s topic area, an original 
idea, methods used, the results, and their 
implications in terms of the study questions, further 
research or future directions, and practical 
significance and application. 
 

Preliminary Exam.  Each doctoral candidate is expected to 
complete required coursework for at least 35 credits and pass 
an oral preliminary exam. Before permission (the warrant) 
can be requested from the Graduate School to undertake this 
oral exam, students must request of their instructors that 
letter grades be provided in place of any Incomplete and 
Progressing grades (990 Research excluded). The remaining 
18 credits are Research credits taken as a dissertator 
(someone who has passed the prelim exam). 

 

The Preliminary Exam (Prelim). This is the only qualifying 
exam for PhD students. Its contents are research proposal 
whose subject matter will coincide with the student’s 
anticipated dissertation research. The program encourages 
the student to consult with others in addition to meeting with 
the major advisor when writing the research proposal. 

The prelim is intended to assess a student’s knowledge of the 
field and readiness for independent research. The exam is a 
comprehensive assessment of a student’s knowledge and 
skills acquired through the graduate curriculum and abilities 
to apply clinical and translational research concepts to a field 
of study. The primary objectives of the prelim exam are to: 

• Determine whether the student can independently 
identify an important and novel scientific problem 
and provide feasible step by step research strategies 
to address the problem; 

• Assess the student's ability to recognize possible 
pitfalls in the long range planning of a research 
proposal and present methods of adaptation to 
circumvent such pitfalls; 

• Determine whether the student can develop a 
logical attack on a specific problem (i.e., which 
experiment comes first, second, etc.) or research 
question and to reasonably gauge the anticipated 
timeline for a proposed research project; 

• Determine whether the student can present the 
proposal with clarity in written and oral form; and 

• Determine whether the student can defend the 
proposal and effectively respond to criticism and 
questions. 

Prelim Procedure. The final copy of the preliminary exam 
proposal must be circulated to the student’s preliminary 
exam committee at least two weeks prior to the oral exam. At 
least five faculty or academic staff are required for the 
preliminary exam and dissertation committees, including the 
major advisor. 

Students are allowed to submit to the degree committee for 
review an NIH grant proposal for their prelim. 

The program recommends an approximate length for the 
proposal at 30 pages using 12-point double-spaced type. This 
excludes tables, figures, appendices, and references.  

Specific Aims (Recommended:  1 page) 
• State the broad, long-term objectives. 
• Describe concisely and realistically what the specific 

research is intended to accomplish and any 
hypotheses to be tested. 
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Background and Significance (Recommended:  3-4 pages) 
• Briefly summarize the required background from 

which to evaluate the proposal's significance and 
novelty. 

• Critically evaluate existing knowledge. 
• Specifically identify the gaps in knowledge that the 

project is intended to fill. 
• State concisely the importance of the research 

described in this application by relating the specific 
aims to the broad long-term objectives. 

Experimental Design and Methods (Recommended: Up to 25 
pages) 

• Outline the experimental design and the procedures 
intended to accomplish the specific aims of the 
project. 

• Detail the means by which the data will be collected, 
analyzed and interpreted. 

• Describe any new methodology and its advantage 
over existing methodologies. 

• Discuss the potential difficulties and limitations of 
the proposed procedures and alternative 
approaches to achieve the aims. 

• Provide a tentative sequence or timetable for the 
investigation. 

• Point out any procedures, situations, or materials 
that may be hazardous to personnel and precautions 
to be exercised. 

Literature Cited (Does not count toward total 30-page total) 
• Each citation must include the title, names of all 

authors, book or journal, volume number, page 
numbers, and year of publication (use a consistent 
format).  

• Make every attempt to be judicious in compiling a 
relevant and current list of literature citations; it 
need not be exhaustive. 

Figures & Tables (Does not count toward total 30-page total) 
• The student will have the opportunity to present 

other figures and tables at the oral exam.  

Human Subjects  
A student’s research proposal must address the inclusion or 
exclusion of women, minorities, children and special 
populations if human subjects are involved. Lack of this 
information will result in immediate failure of the 
preliminary examination. A copy of the completed IRB 
application materials should be included if applicable. 

Preliminary Examination Warrant.  Three weeks before the 
scheduled preliminary examination, the Program 
Administrator must send a request for the preliminary 
warrant to the Graduate School. The warrant request will not 

be filed until all course, credits, and letter grades 
requirements have been met. 
 
Oral preliminary exam and proposal defense.  The 
comprehensive oral preliminary examination consists of an 
oral presentation (30-40 minutes in length) and a defense of 
the student’s written proposal describing the research 
planned as a basis for the PhD dissertation. The oral 
presentation is made to an examining committee that 
includes five graduate faculty members, at least two of whom 
are from the GPCI faculty, including the major advisor. The 
student may be examined on details of the proposed work 
as well as on the underlying principles and concepts of the 
field. Therefore, the thesis proposal should not be 
approached as a draft document. After the examination, the 
committee will reach consensus on the student’s 
performance and readiness for dissertator status. 
 
The presentation and oral examination is usually completed 
within two hours. 
 
As described above, the proposal must contain a statement 
of the student’s research problem, a critical analysis of the 
relevant theoretical and empirical literature, a description of 
the student’s theoretical approach and hypotheses, a 
description of the proposed study design and procedures, 
and a timetable for the research project. 
 
The student’s research proposal will be evaluated based on 
originality, appropriateness of methods and design, and 
clarity of presentation. The proposal and oral presentation 
should demonstrate proficiency in conducting independent 
research. Additionally, research proposals for a GPCI doctoral 
degree should: 

• Utilize multiple disciplines; 
• Provide a clear and logical rationale for the 

selected study design; 
• Explore alternative study designs for 

answering the research questions; 
• Address a therapeutic problem; 
• Translate scientific discoveries to 

applications that benefit health; and 
• Provide evidence of collaboration and 

communication with disciplines outside the 
student’s own when addressing the 
research question. 

Exam Outcomes. 
Pass 

• Obtain the signature of the committee 
members on the warrant.  

• Provide the signed warrant and a copy of the 
research proposal to the GPCI office.  



 

 15 

Written Revisions Only 
• If the Prelim Committee requests written 

revisions, notifies the GPCI office after the 
exam  

• Within one week post-exam, the student 
completes the requested revisions and 
obtains the signature of one member of the 
Prelim Committee (typically the major 
advisor) confirming that satisfactory 
revisions have been made. 

• Within 10 days after the prelim, the student 
provides the warrant, original research 
proposal and revisions to the GPCI office. 

Written Revisions and Repeat of Oral Proposal 
Defense 

• If the Prelim Committee requires the 
student to repeat the oral defense, the 
student schedules the new exam date and 
notifies the GPCI office 

• Post-exam, the student provides the signed 
warrant and original research proposal with 
revisions to the GPCI office 

Fail 
• The student discusses the 

recommendations with the Advisor and 
Thesis Committee. 

• The student turns in the unsigned warrant 
to the GPCI office and informs the program 
of the committee's recommendation. 

• If the Prelim is not successfully completed, a 
student cannot continue in the GPCI PhD 
program. 

Dissertator Status and Enrollment.  Students advance to 
dissertator status and become PhD candidates after 
completing all requirements for the PhD and passing the 
preliminary exam. Dissertators are required to enroll in 3 
credits each Fall and Spring semester. Dissertators holding 
traineeships, research assistantships (RA) or fellowships that 
require summer enrollment must also enroll in three credits 
for the summer term. Dissertators who expect to graduate in 
August must enroll in the summer 8-week general session for 
3 graduate-level credits, usually Med 990. 

Time to Degree. 
 
Oral Preliminary Exam 

• Full time PhD students must pass their 
preliminary exam within four years of 
matriculation. 

• Part-time Ph.D. students must pass their 
preliminary exam with six years of 
matriculation. 

Dissertation  
• Doctoral students are expected to pass the 

final oral examination and deposit the 
dissertation no later than five years from 
the date of passing the preliminary 
examination. 

• The dissertation final draft to be defended 
must be submitted to the committee at 
least 4 weeks prior to the final defense 
date. 

Dissertation Procedure.  The dissertation research project is 
the major focus of effort toward a PhD in Clinical 
Investigation. The dissertation, therefore, is a detailed, 
written report of the research proposed in the oral 
preliminary exam and approved by the examining committee. 
The results of the research must be an original contribution 
to scientific literature and the research project presentation 
(dissertation defense) must demonstrate the student's high 
level of knowledge and skill appropriate for a PhD degree. 
The dissertation must be prepared according to Graduate 
School standards. The dissertation must be satisfactory to a 
reading committee consisting of the major advisors and four 
other members of the graduate faculty (usually, the degree 
committee). 

The completed dissertation must be submitted to the 
reading committee at least four weeks prior to the final oral 
examination. 

PhD students must formally notify the department and the 
Graduate School of their intention to graduate. Notify the 
program of the date of the dissertation defense, so the 
Program Administrator can request the permission form (final 
warrant) to graduate. Through the warrant request process, 
the Graduate School approves the composition of the 
student’s reading committee. 

Dissertation Format Options.  While the details of your 
dissertation will be determined by you and your degree 
committee, all dissertations are expected to be of publishable 
quality and conform to a general standard. The standard PhD 
thesis consists of 1) a traditional single topic, extensive 
exploration from which papers may be drawn later, or 2) 
three publishable papers that are woven together in the 
dissertation. Two of the papers must present new empirical 
analyses. The dissertation also must be an original 
contribution. If the student desires to submit extensive 
additional analyses or other materials, these may be included 
in the appendix. 

A student, in consultation with the major advisor, should 
choose one of two format options: 

1. Traditional Format 
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A traditional dissertation should contain the 
following sections:  

• Title page 
• Abstract of 250 words or less 
• Acknowledgements (including a list 

of the members of the committee, 
funding sources, and date of IRB 
clearance) 

• Table of Contents (including a list 
of tables and figures)  

• Introduction 
• Background/Literature Review 
• Specific Aims  
• Methods 
• Results  
• Conclusions 
• Bibliography 
• Appendices (including material 

such as extensive tables, 
questionnaires, and measurement 
protocols)  

2. Research Paper Format 
The three-paper option should contain the 

following sections:  
• Title page 
• Abstract of 250 words or less 
• Acknowledgements (including a list 

of the members of the committee, 
funding sources, and date of IRB 
clearance) 

• Table of Contents (including a list 
of tables and figures) 

• Introduction and Literature Review 
• Specific Aims 
• Methods 
• Manuscripts (formatted for the 

proposed journal) 
• Conclusion 
• Bibliography 
• Appendices (including a detailed 

methods description, and 
materials such as extensive tables, 
questionnaires and measurement 
protocols) 

The dissertation manuscript should be appropriate for 
publication in peer reviewed national or international 
journals. The manuscript should be ready for submission and 
follow the formats of the journals chosen by the dissertation 
advisor and the student. The appendix must demonstrate the 
full development of the dissertation material and is 
constructed based on the guidance of the dissertation advisor 
and committee.  

Final oral exam and dissertation defense.  The student sets 
the date with the degree or reading committee for the oral 
defense of the dissertation and informs the Program 
Administrator of the date no later than 3 weeks before the 
date. 

• At that time, the student informs 
the administrator whether he/she 
would like other GPCI students or 
anyone else invited to the defense. 

• The date chosen for the defense 
must allow sufficient time prior to 
departure from the University to 
incorporate any revisions 
suggested by the Committee into 
the final dissertation. 

The thesis defense consists of a (possibly public) presentation 
of the thesis followed by a closed meeting with the 
committee. At the conclusion of the defense, the student is 
asked to leave the room and the committee discusses 
whether to accept the dissertation, based on the quality of 
both the presentation and written dissertation manuscript. 
The committee will not approve the dissertation until it is 
judged to be a satisfactory final version. 

Dissertation Defense Outcomes. 
Pass 
To pass the examination, students must receive no 
more than one dissenting vote from their final oral 
examination committee.  A missing signature on the 
warrant is considered a dissent. 
Conditional Pass 
The major (dissertation) advisor, and in some cases 
other committee members, will not sign the final 
warrant until all revisions are completed and 
approved. 
Fail 
Failure at the final oral defense is generally 
considered the responsibility of the major advisor as 
well as the student. Failure occurs rarely. In the 
event of the student’s failure to pass the final oral 
defense, the advising committee will vote on the 
student’s candidacy for the MS degree in Clinical 
Investigation. 

Depositing the dissertation.  After approval of the final 
dissertation defense, a copy of the dissertation is filed at UW-
Madison Memorial Library. This copy is subject to a final 
review by the Graduate School and must comply with the 
formatting requirements provided in “The Three D’s: 
Deadlines, Defending, & Depositing your Ph.D. Dissertation.”  
(http://www.grad.wisc.edu/education/completedegree/ddd.
html ) 

 

http://www.grad.wisc.edu/education/completedegree/ddd.html
http://www.grad.wisc.edu/education/completedegree/ddd.html
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One copy of the final version of the dissertation should be 
submitted to the Graduate School, and one bound copy must 
be submitted to the program. Students have at least three 
copies bound:  One for the student, one for the major 
advisor, and one for the program's permanent collection. 
Binding typically takes some time; the program welcomes the 
in-person visit at the time of delivering the bound copy. 

Deadline for Passing.  Doctoral students are expected to pass 
the final oral examination and deposit the dissertation no 
later than five years from the date of passing the preliminary 
examination. Failure to do so results in the requirement to 
take another preliminary exam and be re-admitted to 
dissertator-status PhD candidacy. 

• Full-time students generally complete the 
dissertation within two years of the preliminary 
examination. 

• Part-time students may take longer. 

Deadlines for Notification of Graduation. (Separate from 
course registration requirements) 

Fall: Approx. November 25 or three weeks before 
defense (whichever occurs sooner) 
Spring: Approx. April 20 or three weeks before defense 
(whichever occurs sooner) 
Summer: Approx. August 3s or three weeks before 
defense (whichever occurs sooner) 

It is expected that student meet both departmental and 
Graduate School requirements for graduation. It is the 
student’s responsibility to notify the graduate Program 
Administrator of his/her intention to graduate one semester 
in advance. 

Commencement.  Any student who wishes to have her/his 
name printed in the UW-Madison Commencement program 
must inform the GPCI program early in the semester in which 
she or he intends to graduate. Graduates may attend the 
ceremony even if the name is not included in the 
commencement program.  If you plan to graduate in August, 
you may attend either the May or December ceremony. Cap 
and gown rentals are provided by the University Bookstore 
and must be ordered several weeks in advance of the 
commencement ceremony. 

INDIVIDUAL CAREER DEVELOPMENT PLAN 

Professional Development and Career Resilience. The 
Graduate Program in Clinical Investigation is housed in the 
Translational Workforce Development core unit of ICTR. 
Students are encouraged to plan their careers from the start 
and not to wait until graduation time to start thinking about 
these topics. In addition, UW-Madison offers a wealth of 
resources intended to enrich graduate studies and 
professional skills. It is expected that students will take full 

advantage of the resources that best fit their needs and 
support their career goals. Since GPCI alumni thrive not only 
in academia but also in industry, corporate, government, and 
non-profit arenas, the TWD and GPCI strive to be in-tune, 
holistic, and innovative in approaching how to meet the 
diverse professional development needs of GPCI students. By 
actively participating in professional development 
opportunities, students will build the skills needed to succeed 
academically and thrive professionally as clinical investigators 
and team members. 

Individual Development Plans are required in order to help 
graduate student researchers take charge of developing their 
careers. As a student begins the graduate school career, an 
Individual Development Plan (IDP) is an essential tool to help:  

• Assess current skills and strengths  
• Make a plan for developing skills that will help 

meet the student’s academic and professional 
goals  

• Communicate with advisors and mentors about 
evolving goals and related skills.  

The ICDP is a document you will want to revisit again and 
again, to update and refine as goals change and/or come into 
focus, and to record progress and accomplishments.  It also 
serves to start – and maintain – the student’s conversation 
with the faculty advisor about his or her career goals and 
professional development needs. 

The program provides Individual Career Development 
information during orientation, about the process of self-
assessment, career exploration, goal-setting, and 
implementation of the plan. The plan is a working document 
subject to revision by the student alone or in consultation 
with the mentor(s), GPCI, and/or the Graduate School. 

ICTR Professional Development Resources.  Students are 
encouraged to use the gamut of services that the ICTR 
provides to researchers. Among these are workshops and 
seminars; clinical and translational research project funding 
awards; assistance with regulatory compliance; and scientific 
editing services. See the ICTR Website for more information 
at https://ictr.wisc.edu/Consults. 

UW-Madison Professional Development Resources.  The 
Graduate School Office of Professional Development and 
Engagement provides programming in the areas of career 
development and skill building, and serves as a clearinghouse 
for professional development resources across campus.  The 
best way to stay informed is to watch for the weekly 
newsletter GradConnections and visit the Webpage for a list 
of current events. 
 
The following additional campus offices might be useful to 
students: 

https://ictr.wisc.edu/Consults
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• Writing Center http://www.writing.wisc.edu/ 
• Grants Information Collection 

http://grants.library.wisc.edu/ 
• Student Technology Training (STS) 

http://sts.doit.wisc.edu/ 
• Delta Program http://www.delta.wisc.edu 
• UW Teaching Academy 

https://tle.wisc.edu/teaching-academy 
• UW Center for the Humanities 

http://humanities.wisc.edu 
• Wisconsin Entrepreneurial Bootcamp 

http://bus.wisc.edu/degrees-programs/non-
business-majors/wisconsin-entrepreneurial-
bootcamp 

MINOR IN CLINICAL INVESTIGATION 

PhD or Professional Degree Focus On / Minor Requirements.  
Doctoral students in Engineering, Nursing, Veterinary 
Medicine and other disciplines may want to focus on (Minor 
in) Clinical Investigation as a way to learn about applications 
of science to clinical disciplines. A PhD Minor in Clinical 
Investigation provides students with a general education in 
interdisciplinary clinical research while emphasizing a 
scientific area of graduate study.  

Minor Curriculum.  The Doctoral Minor in Clinical 
Investigation requires 10 credits. The list of requirements 
follows. PhD Minor in Clinical Investigation students should 
be aware of three policies: 

• Students with permission to take the 1-credit 
required biostats course who then take ethics and 
electives courses for the low end of possible credits 
might have to take another elective course, because 
10 credit minimum are required for the Minor. 

• No course that counts for the major can also count 
for the minor. Frequently this means that students 
have to take two ethics courses – one for the major 
and one for the minor. 

• TL1 trainees are subject to additional required 
coursework specified by the TL1 program. 

1. Biostatistics and Medical Informatics 541 (3 credits) 
or 699 (1 credit). Both courses require instructor 
consent. The 1-credit BMI 699 is for students who 
have prior statistics (not biostatistics) coursework.  

2. Biostatistics and Medical Informatics 542 
Introduction to Clinical Trials I (3 credits, Spring) 
Course emphasis is on clinical trials study design. BMI 
541 (or equivalent) is a prerequisite. 

3. One lecture course in the Responsible (Ethical) 
Conduct of Research (1-2 credits) selected from the 

following list or an equivalent course approved by the 
Executive Committee: 

a) Med Hist 545 Ethical and Regulatory Issues 
in Clinical Investigation (1 credit, Summer) 

b) Pharmacy 800 Research Ethics, Scientific 
Integrity and the Responsible Conduct of 
Research (2 credits, alternate Falls, 2018, 
2020, etc.) 

c) Vet Med/Surgical Science 812 Research 
Ethics and Career Development (2 credits, 
Fall) 

d) Ob/Gyn 955 Responsible Conduct of 
Research for Biomedical Students (2 
credits, Fall) 

e) Nursing 802 Ethics and Responsible 
Conduct of Research (1 credit, Spring) 

f) Oncology 715 Appropriate Conduct of 
Science (1 credit, Spring) 
 

4. Elective courses to reach at least 10 credits total from 
the GPCI curriculum, selected from the following list 
of options: 

a) Nursing 705 Seminar in Interdisciplinary 
Clinical Research Evidence (2 credits, 
Summer) 

b) Family Medicine 701 Perspectives in 
Multidisciplinary Clinical and Translational 
Research (2 credits, Fall. Moving to Spring 
in 2019). Overview of clinical investigation 
and translational research. 

c) Population Health Sciences 797 
Introduction to Epidemiology (3 credits, 
Fall) A blended course in which students 
watch lectures online and attend small 
group “labs” for discussion and work on 
case studies. 

d) Biostatistics and Medical Informatics 544 
Introduction to Clinical Trials II (3 credits, 
Fall) Course emphasis is on clinical trial 
implementation and management, 
regulatory requirements, and data 
collection and management strategies. BMI 
541 (or equivalent) and BMI 542 are 
prerequisites. 

Procedure to Declare the Minor in Clinical Investigation.  
After discussion with his or her major faculty advisor, the 
student completes and submits the Intent to Complete a PhD 
Minor in Clinical Investigation form and a résumé or NIH 
biosketch to the program. This specifies the proposed courses 
proposed to meet the minor requirements and a timetable 
for taking the courses. It requires a signature by the student’s 
advisor. Under definitions of the Graduate School, the minor 
in Clinical Investigation is an External (Option A) minor. 

http://www.writing.wisc.edu/
http://grants.library.wisc.edu/
http://sts.doit.wisc.edu/
http://www.delta.wisc.edu/
https://tle.wisc.edu/teaching-academy
http://humanities.wisc.edu/
http://bus.wisc.edu/degrees-programs/non-business-majors/wisconsin-entrepreneurial-bootcamp
http://bus.wisc.edu/degrees-programs/non-business-majors/wisconsin-entrepreneurial-bootcamp
http://bus.wisc.edu/degrees-programs/non-business-majors/wisconsin-entrepreneurial-bootcamp
https://ictr.wisc.edu/documents/gpci-minor-declaration-form/
https://ictr.wisc.edu/documents/gpci-minor-declaration-form/
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CHANGE OF MAJOR TO CLINICAL INVESTIGATION 

Students currently enrolled in a Masters or PhD program at 
UW-Madison who want to change their major to Clinical 
Investigation should use the following process. Please note 
that failing to pass another PhD program’s qualifying 
examination is insufficient reason for the Clinical 
Investigation Admissions Committee to accept your proposal 
to transfer to this program. 

1. Complete a Change of Major form. In the box 
labeled “Changing Major To,” write “Clinical 
Investigation.” Do not submit the form online. 
Print and send it to the Clinical Investigation 
program office, along with: 

• An updated NIH biosketch, résumé, or 
Curriculum Vitae 

• A detailed, 1 2 page statement 
describing your reasons for pursuing 
the Clinical Investigation degree. The 
statement should address your: 

• Reasons for enrolling in the 
CI graduate program 

• Educational goals as a 
graduate student 

• Patient-oriented research 
interests and career 
objectives 

• Proposed area of 
concentration 

• A letter of support from 
both your current advisor 
and, if different, the advisor 
you wish to work with while 
in the Graduate Program in 
Clinical Investigation. 

2. Request that your current major department 
forward a copy of your original graduate school 
application, including letters of reference, to the 
Clinical Investigation program office. 

Submit all materials to: 

Sally Wedde, Program Administrator 
Graduate Program in Clinical Investigation 
2112G HSLC 
750 Highland Avenue 
Madison, WI  53705 
 
 
 
 

CONDUCT EXPECTATIONS 

Satisfactory Progress.  Failure to meet the program’s 
academic or conduct expectations can result in disciplinary 
action including immediate dismissal from the program.  The 
faculty Executive Committee of the Graduate Program in 
Clinical Investigation will make the final decision and reserves 
the right to consult with other parties including course 
instructors, the student, the major advisor, and the Program 
Administrator. 

• A semester GPA below 3.0 will result in the student 
being placed on academic probation. If a semester 
GPA of 3.0 is not attained during the subsequent 
semester of full time enrollment (or 12 credits of 
enrollment if enrolled part-time) the student may be 
dismissed from the program or allowed to continue 
for 1 additional semester based on advisor appeal to 
the Graduate School. A cumulative GPA of 3.0 is 
required to graduate.  See the Graduate School 
Academic Policies & Procedures: Probation and 
Grade Point Average (GPA) Requirement. 

• In the case of a required course in which the student 
earns a grade below a B, the course must be 
repeated. Required courses may only be repeated 
once.  Failure to receive a B or higher in the 
repeated course may result in dismissal from the 
program.  Students must do all the work in the 
repeated course, including laboratory; attend 
regularly; participate in class discussions; take 
examinations; and write papers. Students will earn a 
final grade in the course.  Both grades will be used in 
calculating the student's graduate grade-point 
average; however, the course will count only once 
toward meeting degree credit requirements for the 
program.  See the Graduate School Academic 
Policies & Procedures. 

• Students may be disciplined or dismissed from the 
graduate program for any type of misconduct 
(academic, non-academic, professional, or research) 
or failure to meet program expectations regardless 
of their academic standing in the program.  Separate 
and apart from a violation of Professional Conduct, a 
student may face University disciplinary action with 
regard to the same action.  Concerns about 
infractions of the Professional Conduct may be 
effectively handled informally between the student 
and the advisor/faculty member.  However, if a 
resolution is not achieved, the issue may be 
advanced for further review by the program. 

Professional Conduct. (Adapted from MPH and 
Communication Sciences and Disorders programs) 

https://my.grad.wisc.edu/Program
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All students are expected to adhere to the highest standards 
of professional behavior and ethics. Students should avoid 
even an appearance of improper behavior or lack of ethical 
standards while in Graduate School at UW-Madison, in all 
professional settings, and in their personal lives. Students 
should conduct themselves according to the standards 
expected of members of the profession to which the student 
aspires.  Concerns about infractions of Professional Conduct 
may be effectively handled informally between the 
instructor/advisor and the student. If a resolution is not 
achieved, a graduate program representative may be 
included in the discussion. Separate and apart from a 
violation of Professional Conduct, a student may face 
University disciplinary action with regard to the same action. 
Students are responsible for reading the information here as 
well as the information published on all the relevant Web 
sites. Lack of knowledge of this information does not excuse 
any infraction. 

1. Professional Ethics:  Students shall show respect for 
a diversity of opinions, perspectives and cultures; 
accurately represent their work and acknowledge 
the contributions of others; participate in and 
commit to related opportunities; aim to gain 
knowledge and contribute to the knowledge base of 
others; understand the UW Student Code of 
Conduct; represent their profession and the 
program; and strive to incorporate and practice 
disciplinary ideals in their daily lives. Resumes/CVs 
must reflect accurate information. 

2. Honesty and Integrity:  Students shall demonstrate 
honesty and integrity as shown by their challenging 
of themselves in academic pursuits; honesty and 
ethics in research and IRB applications—including 
honesty in interpretation of data, commitment to an 
unbiased interpretation of academic and 
professional endeavors; and the need to document 
research activities, protect subject/client 
confidentiality and HIPPA regulations. Students shall 
follow-through and pull their weight in group 
activities and understand where collaboration 
among students is or is not allowed; not plagiarize 
others or past work (self-plagiarism), cheat, or 
purposefully undermine the work of others; and 
avoid conflicts of interest for the duration of their 
time in the program. As a professional, honesty and 
integrity also extends to personal behavior in life 
outside of the academic setting by realizing that 
students are representatives of the program, UW-
Madison, and the profession as a whole.  

3. Interpersonal and Workplace Relationships:  
Students shall interact with peers, faculty, staff and 

those they encounter in their professional capacity 
in a manner that is respectful, considerate, and 
professional.  This includes and is not limited to 
attending all scheduled meetings, honoring agreed 
upon work schedules, being on-time and prepared 
for work/meetings, contributing collaboratively to 
the team, keeping the lines of communication open, 
offering prompt response to inquiries, and 
employing respectful use of available 
equipment/technology/resources. Chronic or 
unexplained absences are unprofessional in the 
workplace and could be grounds for termination or 
removal of funding.  To facilitate the free and open 
exchange of ideas, any criticism shall be offered in a 
constructive manner, and the right of others to hold 
different opinions shall be respected. 

 
4. Commitment to Learning:  Students are expected to 

meet their educational responsibilities at all times.  
Be actively prepared for class and be ready for 
questions and answers. Be on time for every class 
and always show courtesy during class or if you have 
to leave class early. If possible, students should 
notify the instructor at least one day in advance of a 
planned absence. Students who are unable to attend 
class are responsible for finding out what occurred 
that day and should not expect instructors to give 
them individual instruction.  Recognizing that the 
pursuit of knowledge is a continuous process, 
students shall show commitment to learning by 
persevering despite adversity and seeking guidance 
in order to adapt to change. Students shall strive for 
academic excellence and pursue and incorporate all 
critique, both positive and negative, in the 
acquisition of knowledge in order to understand and 
respect the community in which they work. 

 
5. Professional Appearance:  Students shall convey a 

positive, professional appearance in order to 
represent the program in a dignified manner. 
Appearance includes a person’s dress, hygiene, and 
appropriate etiquette/protocols for the environment 
(including safety protocols and protective clothing in 
environments that require them).  

 

This graduate program, the Graduate School, and the Division 
of Student Life all uphold the UW-System policies and 
procedures in place for academic and non-academic 
misconduct.  In addition, graduate students are held to the 
same standards of responsible conduct of research as faculty 
and staff.   Furthermore, unprofessional behavior towards 
clients/subjects, faculty, staff, peers and public are significant 
issues in the evaluation and promotion of students.  In turn, 
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we hold expectations for the highest level of academic 
integrity and expect professional, ethical, and respectful 
conduct in all interactions. Students may be disciplined or 
dismissed from the graduate program for misconduct or 
disregard for professional conduct expectations regardless of 
their academic standing in the program. Separate and apart 
from a violation of Professional Conduct, a student may face 
University disciplinary action with regard to the same action. 
Students are responsible for reading the information here as 
well as the information published on all the relevant Web 
sites. Lack of knowledge of this information does not excuse 
any infraction. 

Academic Misconduct. Academic misconduct is an act in 
which a student (UWS 14.03(1)):  

1. seeks to claim credit for the work or efforts of 
another without authorization or citation; 

2. uses unauthorized materials or fabricated data in 
any academic exercise; 

3. forges or falsifies academic documents or records; 
4. intentionally impedes or damages the academic 

work of others; 
5. engages in conduct aimed at making false 

representation of a student's academic 
performance; or 

6. assists other students in any of these acts.  

Examples of academic misconduct include but are not limited 
to:  

1. cutting and pasting text from the Web without 
quotation marks or proper citation; 

2. paraphrasing from the Web without crediting the 
source; 

3. using notes or a programmable calculator in an exam 
when such use is not allowed; 

4. using another person's ideas, words, or research and 
presenting it as one's own by not properly crediting 
the originator; 

5. stealing examinations or course materials; 
6. changing or creating data in a lab experiment; 
7. altering a transcript; 
8. signing another person's name to an attendance 

sheet; 
9. hiding a book knowing that another student needs it 

to prepare for an assignment; 
10. collaboration that is contrary to the stated rules of 

the course; or 
11. tampering with a lab experiment or computer 

program of another student. 

Additional information regarding Academic Misconduct: 
 

Graduate School Policy & Procedure: Misconduct, Academic: 
grad.wisc.edu/acadpolicy/#misconductacademic  
Dean of Students Office: Information for Students: How to 
Avoid Academic Misconduct? What Happens If I engage in 
Academic Misconduct? What Should I Do If I know a 
Classmate is Cheating?  
students.wisc.edu/doso/students.html 
Dean of Students Office: Academic Misconduct Flowchart: 
students.wisc.edu/doso/misconductflowchart.html 
University of Wisconsin System: Chapter UWS 14: Student 
Academic Disciplinary Procedures: 
students.wisc.edu/doso/docs/uws_chapter_14.pdf 

Non-Academic Misconduct. The university may discipline a 
student in non-academic matters in the following situations: 

1. for conduct which constitutes a serious danger to 
the personal safety of a member of the university 
community or guest; 

2. for stalking or harassment; 
3. for conduct that seriously damages or destroys 

university property or attempts to damage or 
destroy university property, or the property of a 
member of the university community or guest; 

4. for conduct that obstructs or seriously impairs 
university-run or university-authorized activities, or 
that interferes with or impedes the ability of a 
member of the university community, or guest, to 
participate in university-run or university-authorized 
activities; 

5. for unauthorized possession of university property 
or property of another member of the university 
community or guest; 

6. for acts which violate the provisions of UWS 18, 
Conduct on University Lands; 

7. for knowingly making a false statement to any 
university employee or agent on a university-related 
matter, or for refusing to identify oneself to such 
employee or agent; 

8. for violating a standard of conduct, or other 
requirement or restriction imposed in connection 
with disciplinary action. 

Examples of non-academic misconduct include but are not 
limited to: 

1. engaging in conduct that is a crime involving danger 
to property or persons, as defined in UWS 
18.06(22)(d); 

2. attacking or otherwise physically abusing, 
threatening to physically injure, or physically 
intimidating a member of the university community 
or a guest; 

http://grad.wisc.edu/acadpolicy/#misconductacademic
http://www.students.wisc.edu/doso/students.html
http://students.wisc.edu/doso/misconductflowchart.html
http://students.wisc.edu/doso/docs/uws_chapter_14.pdf
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3. attacking or throwing rocks or other dangerous 
objects at law enforcement personnel, or inciting 
others to do so; 

4. selling or delivering a controlled substance, as 
defined in 161 Wis. Stats., or possessing a controlled 
substance with intent to sell or deliver; 

5. removing, tampering with, or otherwise rendering 
useless university equipment or property intended 
for use in preserving or protecting the safety of 
members of the university community, such as fire 
alarms, fire extinguisher, fire exit signs, first aid 
equipment, or emergency telephones; or obstructing 
fire escape routes; 

6. preventing or blocking physical entry to or exit from 
a university building, corridor, or room; 

7. engaging in shouted interruptions, whistling, or 
similar means of interfering with a classroom 
presentation or a university-sponsored speech or 
program; 

8. obstructing a university officer or employee engaged 
in the lawful performance of duties; 

9. obstructing or interfering with a student engaged in 
attending classes or participating in university-run or 
university-authorized activities; 

10. knowingly disrupting access to university computing 
resources or misusing university computing 
resources. 

 
Additional information regarding Non-Academic 
Misconduct 

 
Graduate School Academic Policies & Procedures: 
Misconduct, Non-Academic: 
grad.wisc.edu/acadpolicy/#misconductnonacademic  
Dean of Students Office: Non-Academic Misconduct 
Standards Statement: 
students.wisc.edu/doso/nonacadmisconduct-
statement.html 
Dean of Students Office: Non-Academic Misconduct 
Process 
students.wisc.edu/doso/nonacadmisconduct.html 
University of Wisconsin System: Chapter UWS 17: 
Student Non-Academic Disciplinary Procedures: 
students.wisc.edu/doso/docs/NewUWS%2017.pdf 
University of Wisconsin System: Chapter UWS 18: 
Conduct on University Lands:  
students.wisc.edu/doso/docs/NewUWS%2018.pdf 

Research Misconduct 
Much of graduate education is carried out not in classrooms, 
but in laboratories and other research venues, often 
supported by federal or other external funding sources. 
Indeed, it is often difficult to distinguish between academic 
misconduct and cases of research misconduct. Graduate 
students are held to the same standards of responsible 

conduct of research as faculty and staff. The Graduate School 
is responsible for investigating allegations of research 
misconduct. This is often done in consultation with the 
Division of Student Life as well as with federal and state 
agencies to monitor, investigate, determine sanctions, and 
train about the responsible conduct of research. For more 
information, contact the Associate Vice Chancellor for 
Research Policy, 333 Bascom Hall, (608) 262-1044.  

Please see section on “Grievance Procedures and Misconduct 
Reporting” for further information on reporting research 
misconduct of others.  Here are links for additional 
information regarding Research Misconduct and  
Responsible Conduct: 

Graduate School Policies & Procedures: Responsible Conduct 
of Research 
grad.wisc.edu/acadpolicy/#responsibleconductofresearch  
 
Office of the Vice Chancellor for Research and Graduate 
Education’s - Office of Research Policy: Introduction & Guide 
to Resources on Research Ethics:  
research.wisc.edu/respolcomp/resethics/  
 
Office of the Vice Chancellor for Research and Graduate 
Education’s Office of  Research Policy: Policies, 
Responsibilities, and Procedures: Reporting Misconduct 
kb.wisc.edu/gsadminkb/page.php?id=34486  
 
Office of the Vice Chancellor for Research and Graduate 
Education’s Office of Research Policy: Policies, 
Responsibilities, and Procedures: Responsible Conduct of 
Research Resources 
kb.wisc.edu/gsadminkb/search.php?cat=2907  
 
DISCIPLINARY ACTION AND DISMISSAL 

In the case of a required course in which the student earns a 
grade below a B, the course must be repeated.  Required 
courses may only be repeated once.  Failure to receive a B or 
higher in the repeated course may result in dismissal from 
the program.  Students must do all the work in the repeated 
course, including laboratory; attend regularly; participate in 
class discussions; take examinations; and write papers. 
Students will earn a final grade in the course.  Both grades 
will be used in calculating the student's graduate grade-point 
average; however, the course will count only once toward 
meeting degree credit requirements for the program.  See 
the Graduate School Academic Policies & Procedures: 
grad.wisc.edu/acadpolicy/#repeatingcourses  
 

Students may be disciplined or dismissed from the 
graduate program for any type of misconduct (academic, 
non-academic, professional, or research) or failure to 
meet program expectations regardless of their academic 

http://grad.wisc.edu/acadpolicy/#misconductnonacademic
http://students.wisc.edu/doso/nonacadmisconduct-statement.html
http://students.wisc.edu/doso/nonacadmisconduct-statement.html
http://students.wisc.edu/doso/nonacadmisconduct.html
http://students.wisc.edu/doso/docs/NewUWS%2017.pdf
http://students.wisc.edu/doso/docs/NewUWS%2018.pdf
http://grad.wisc.edu/acadpolicy/#responsibleconductofresearch
https://research.wisc.edu/respolcomp/resethics/
http://kb.wisc.edu/gsadminkb/page.php?id=34486
https://kb.wisc.edu/gsadminkb/search.php?cat=2907
https://grad.wisc.edu/acadpolicy/#repeatingcourses
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standing in the program.  Separate and apart from a 
violation of Professional Conduct, a student may face 
University disciplinary action with regard to the same 
action.  Concerns about infractions of the Professional 
Conduct may be effectively handled informally between 
the student and the advisor/faculty member.  However, 
if a resolution is not achieved, the issue may be advanced 
for further review by the program. 

 
Disciplinary Actions 

• Written reprimand  
• Denial of specified privilege(s)   
• Imposition of reasonable terms and conditions on 

continued student status   
• Removal of funding 
• Probation 
• Restitution   
• Removal of the student from the course(s) in 

progress   
• Failure to promote   
• Withdrawal of an offer of admission   
• Placement on Leave of Absence for a determined 

amount of time   
• Suspension from the program for up to one year 

with the stipulation that remedial activities may be 
prescribed as a condition of later readmission. 
Students who meet the readmission condition must 
apply for readmission and the student will be 
admitted only on a space available basis.  See the 
Graduate School Academic Policies & Procedures: 
Readmission to Graduate School: 
grad.wisc.edu/acadpolicy/#readmission  

• Suspension from the program. The suspensions may 
range from one semester to four years.   

• Dismissal from the program 
• Denial of a degree  

Depending on the type and nature of the misconduct, the 
Division of Student Life may also have grounds to do one or 
more of the following: 

• Reprimand 
• Probation 
• Suspension 
• Expulsion 
• Restitution 
• A zero or failing grade on an assignment on an 

assignment/exam 
• A lower grade or failure in the course 
• Removal from course 
• Enrollment restrictions in a course/program 
• Conditions/terms of continuing as a student 

Grievance Procedures 

If a student feels unfairly treated or aggrieved by faculty, 
staff, or another student, the University offers several 
avenues to resolve the grievance. Students’ concerns about 
unfair treatment are best handled directly with the person 
responsible for the objectionable action. If the student is 
uncomfortable making direct contact with the individual(s) 
involved, they should contact the advisor or the person in 
charge of the unit where the action occurred (program or 
department chair, section chair, lab manager, etc.). Many 
departments and schools/colleges have established specific 
procedures for handling such situations; check their Web 
pages and published handbooks for information. If such 
procedures exist at the local level, these should be 
investigated first. For more information see the Graduate 
School Academic Policies & Procedures: Grievances & 
Appeals: grad.wisc.edu/acadpolicy/#grievancesandappeals  

Procedures for proper accounting of student grievances: 

1. The student is encouraged to speak first with the 
person toward whom the grievance is directed to 
see if a situation can be resolved at this level. 

2. Should a satisfactory resolution not be achieved, the 
student should contact the program’s Grievance 
Advisor or Director of Graduate Study to discuss the 
grievance. The Grievance Advisor or Director of 
Graduate Study will facilitate problem resolution 
through informal channels and facilitate any 
complaints or issues of students. The first attempt is 
to help students informally address the grievance 
prior to any formal complaint. Students are also 
encouraged to talk with their faculty advisors 
regarding concerns or difficulties if necessary. 
University resources for sexual harassment, 
discrimination, disability accommodations, and other 
related concerns can be found on the UW Office of 
Equity and Diversity Website:  
oed.wisc.edu/index.html.  

3. Other campus resources include  
o The Graduate School - grad.wisc.edu 
o McBurney Disability Resource Center -  

mcburney.wisc.edu 
o Employee Assistance Office - eao.wisc.edu 
o Ombuds Office - ombuds.wisc.edu  
o University Health Services – uhs.wisc.edu  
o UW Office of Equity and Diversity - 

oed.wisc.edu/index.html 
4. If the issue is not resolved to the student’s 

satisfaction the student can submit the grievance to 
the Grievance Advisor in writing, within 60 calendar 
days of the alleged unfair treatment.  

https://grad.wisc.edu/acadpolicy/#readmission
https://grad.wisc.edu/acadpolicy/#grievancesandappeals
http://www.oed.wisc.edu/index.html
http://www.oed.wisc.edu/index.html
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5. On receipt of a written complaint, a faculty 
committee will be convened by the Grievance 
Advisor to manage the grievance. The program 
faculty committee will obtain a written response 
from the person toward whom the complaint is 
directed. This response will be shared with the 
person filing the grievance.  

6. The faculty committee will determine a decision 
regarding the grievance. The Grievance Advisor will 
report on the action taken by the committee in 
writing to both the student and the party toward 
whom the complaint was directed within 15 working 
days from the date the complaint was received.  

7. At this point, if either party (the student or the 
person toward whom the grievance is directed) is 
unsatisfied with the decision of the faculty 
committee, the party may file a written appeal. 
Either party has 10 working days to file a written 
appeal to the School/College. 

8. Documentation of the grievance will be stored for at 
least 7 years. Significant grievances that set a 
precedent will be stored indefinitely.   

The Graduate School has procedures for students wishing to 
appeal a grievance decision made at the school/college 
level.  These policies are described in the Graduate School’s 
Academic Policies and Procedures: 
grad.wisc.edu/acadpolicy/#grievancesandappeals  

Reporting Misconduct and Crime 

The campus has established policies governing student 
conduct, academic dishonesty, discrimination, and 
harassment/abuse as well as specific reporting requirements 
in certain cases.  If you have a grievance regarding unfair 
treatment towards yourself, please reference the procedures 
and resources identified above.  If you learn about, observe, 
or witness misconduct or other wrongdoing you may be 
required to report that misconduct or abuse.  Depending on 
the situation, it may be appropriate to consult with your 
advisor, Graduate Program Coordinator, or other campus 
resources (such as the UW Office of Equity and Diversity, 
Graduate School, Mc Burney Disability Resource Center, 
Employee Assistance Office, Ombuds Office, and University 
Health Services).   

Research Misconduct Reporting 

The University of Wisconsin-Madison strives to foster the 
highest scholarly and ethical 
standards among its students, faculty, and staff.  Graduate 
students and research associates are among the most 
vulnerable groups when reporting misconduct because their 
source of financial support and the progress in their careers 

may be at risk by raising questions of wrongdoing. They are 
also often the closest witnesses to wrongdoing when it occurs 
and therefore must be appropriately protected from the 
consequences of reporting wrongdoing and be informed of 
their rights.  Please find full details at 
research.wisc.edu/respolcomp/resethics/  
 
Academic Misconduct Reporting 

If you know a classmate is cheating on an exam or other 
academic exercise, notify your professor, teaching assistant 
or proctor of the exam. As a part of the university 
community, you are expected to uphold the standards of the 
university. Also, consider how your classmate's dishonesty 
may affect the overall grading curve and integrity of the 
program. 

Sexual Assault Reporting 

UW-Madison prohibits sexual harassment, sexual assault, 
dating violence, domestic violence, and stalking. These 
offenses violate UW-Madison policies and are subject to 
disciplinary action. Sanctions can range from reprimand to 
expulsion from UW-Madison.  In many cases, these offenses 
also violate Wisconsin criminal law and could lead to arrest 
and criminal prosecution. 

Students who experience sexual harassment, sexual assault, 
domestic violence, dating violence, and/or stalking have 
many options and services available to them on and off 
campus, including mental health counseling, victim advocacy 
and access to the criminal and campus disciplinary systems. 
For a list a confidential support and reporting options, please 
visit uhs.wisc.edu/assault/sa-resources.shtml. 
  
Faculty, staff, teaching assistants, and others who work 
directly with students at UW-Madison are required by law to 
report first-hand knowledge or disclosures of sexual assault 
to university officials for statistical purposes. In addition, 
disclosures made to certain university employees, such as 
academic advisors or university administrators, may be 
forwarded to the campus Title IX coordinator for a response. 
For more information, please 
visit students.wisc.edu/doso/reporting-allegations-of-sexual-
assault-datingdomestic-violence-and-stalking/. 
 
Child Abuse Reporting  

As a UW-Madison employee (under Wisconsin Executive 
Order #54), you are required to immediately report child 
abuse or neglect to Child Protective Services (CPS) or law 
enforcement if, in the course of employment, the employee 
observes an incident or threat of child abuse or neglect, or 
learns of an incident or threat of child abuse or neglect, and 
the employee has reasonable cause to believe that child 

https://grad.wisc.edu/acadpolicy/#grievancesandappeals
http://www.oed.wisc.edu/index.html
file://GRAD-DATA.AD.WISC.EDU/GRAD/Shared/Education/Academic%20Planning/Handbook/Sections%20in%20Development/grad.wisc.edu
http://www.mcburney.wisc.edu/
http://eao.wisc.edu/
http://www.ombuds.wisc.edu/
http://www.uhs.wisc.edu/
http://www.uhs.wisc.edu/
https://research.wisc.edu/respolcomp/resethics/
https://webmail.uhs.wisc.edu/owa/redir.aspx?REF=9F6wkHTAzTKzE2gkmPxs69DF0WeS9EBsayeO8-GLoss2XtGKdJnTCAFodHRwOi8vd3d3LnVocy53aXNjLmVkdS9hc3NhdWx0L3NhLXJlc291cmNlcy5zaHRtbA..
https://webmail.uhs.wisc.edu/owa/redir.aspx?REF=6BFUqIfZ-_7GcJmDc7-HyEKF4_PDLKovvx_ymf6uUzU2XtGKdJnTCAFodHRwczovL3d3dy5zdHVkZW50cy53aXNjLmVkdS9kb3NvL3JlcG9ydGluZy1hbGxlZ2F0aW9ucy1vZi1zZXh1YWwtYXNzYXVsdC1kYXRpbmdkb21lc3RpYy12aW9sZW5jZS1hbmQtc3RhbGtpbmcv
https://webmail.uhs.wisc.edu/owa/redir.aspx?REF=6BFUqIfZ-_7GcJmDc7-HyEKF4_PDLKovvx_ymf6uUzU2XtGKdJnTCAFodHRwczovL3d3dy5zdHVkZW50cy53aXNjLmVkdS9kb3NvL3JlcG9ydGluZy1hbGxlZ2F0aW9ucy1vZi1zZXh1YWwtYXNzYXVsdC1kYXRpbmdkb21lc3RpYy12aW9sZW5jZS1hbmQtc3RhbGtpbmcv
http://165.189.60.210/Documents/22550.pdf
http://165.189.60.210/Documents/22550.pdf


 

 25 

abuse or neglect has occurred or will occur. Volunteers 
working for UW-Madison sponsored programs or activities 
are also expected to report suspected abuse or neglect.  
Please find full details at oed.wisc.edu/child-abuse-and-
neglect.htm  

Reporting and Response to Incidents of Bias/Hate 

The University of Wisconsin-Madison values a diverse 
community where all members are able to participate fully in 
the Wisconsin Experience.  Incidents of Bias/Hate affecting a 
person or group create a hostile climate and negatively 
impact the quality of the Wisconsin Experience for 
community members. UW-Madison takes such incidents 
seriously and will investigate and respond to reported or 
observed incidents of bias/hate.  Please find full details at 
students.wisc.edu/doso/biasreporting.html and 
students.wisc.edu/rights/what-if-i-witness-or-experience-a-
bias-related-incident/ 

Conflict of Interest and Commitment.  Conflicts of interest 
arise when two activities interact such that professional 
judgment in one may be, or may seem to be, influenced by 
the other. Importantly, conflicts of interest:  

• represent a state of affairs, not behavior;  
• are common and often unavoidable;  
• frequently involve perceptions; and  
• are judged by others, not by those directly 

involved.  

The interaction between research and significant financial 
interests, including compensation over $5000, ownership, or 
leadership positions with outside organizations, is a primary 
conflict of interest of concern in research ethics.  A potential 
conflict of interest between two activities does not mean that 
either is inappropriate. Universities often encourage 
researchers to engage in activities that will make research 
results rapidly available to the public, including 
entrepreneurship.  Conflicts of interest are a concern to 
graduate students when any financial or other conflict of 
interest of the graduate student’s mentor or 
thesis/dissertation advisor has the potential to harm the 
student’s academic interests and degree progress. Example: 
Your faculty advisor has a personal consulting agreement 
with a private company that provides research support for a 
project through the University, and you are working on a part 
of that project for your dissertation. You wish to publish your 
dissertation, but the company requires you to delay 
publication, and hence your graduation, until the external 
research is complete. 

State and University policies require annual disclosures of 
outside activities from faculty members, academic staff, and 
principal or co-investigators on federal grants or human 

subjects protocols. Federal policies require the University to 
eliminate, minimize, or manage any potential or actual 
conflicts of interest between an investigator's federally 
funded research and significant financial interests that might 
reasonably appear to affect, or be affected by, the federally 
funded work. The Conflict of Interest Committee oversees the 
annual disclosure process and review of disclosures to meet 
those obligations. For further information on the committee’s 
activities, see the UW-Madison's Conflict of Interest UW-
Madison Conflict of Interest Website.  If you suspect a conflict 
of interest that may be affecting your graduate work, please 
contact: 

Samuel Leinweber 
Conflict of Interest Program Specialist 
608-890-4603 
sam.leinweber@wisc.edu 

Stephanie LeRoy 
Conflict of Interest Program Specialist 
608-890-4460 
stephanie.leroy@wisc.edu 

Mental Health Resources.  University Health Services (UHS) is 
the primary mental health provider for students on campus. 
University Health Services in Aug. 2017 updated its Mental 
Health Services that will better meet student needs.  

This includes an improved phone-based model for students to 
access counseling services, replacing the drop-in access 
system. To initially connect to MHS services, students 
schedule an Access Consultation phone screening. Scheduling 
can be done by calling the MHS reception desk at 
608.265.5600 (option 2) or logging into MyUHS for 24-hour 
Web appointment booking. UHS service costs are covered for 
students through tuition and fees. 

  

http://www.oed.wisc.edu/child-abuse-and-neglect.htm
http://www.oed.wisc.edu/child-abuse-and-neglect.htm
http://www.students.wisc.edu/rights/what-if-i-witness-or-experience-a-bias-related-incident/
http://www.students.wisc.edu/rights/what-if-i-witness-or-experience-a-bias-related-incident/
http://www.grad.wisc.edu/research/policyrp/coi/index.html
mailto:sam.leinweber@wisc.edu
mailto:stephanie.leroy@wisc.edu
https://www.uhs.wisc.edu/front/princetonreview2017/
https://www.uhs.wisc.edu/mental-health/group-counseling/
https://www.uhs.wisc.edu/mental-health/group-counseling/
https://www.uhs.wisc.edu/front/access-consultation/
https://myuhs.uhs.wisc.edu/login_dualauthentication.aspx
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SUMMARY OF KEY CONCEPTS 

This handbook provides basic information about the 
academic policies and procedures of the Graduate Program in 
Clinical Investigation (GPCI) and their advisors. The UW-
Madison Graduate School has the final authority for granting 
graduate degrees at UW-Madison. The UW Institute for 
Clinical and Translational Research (ICTR) administers the 
GPCI under authority of the Graduate School. The Graduate 
School Academic Policies and Procedures provide essential 
information about general requirements. The graduate 
program’s authority to set degree requirements beyond the 
minimum required by the Graduate School lies with the 
Clinical Investigation program faculty. Policies in this 
handbook have been approved by program faculty. 

It is expected that students meet both departmental and 
Graduate School requirements for graduation. It is the 
student’s responsibility to notify the graduate Program 
Administrator of his/her intention to graduate one semester 
in advance. 
 
Degree requirements and course requirements may change 
over time. Students must meet those in effect when they 
entered the program. Administrative procedures and 
processes can change as well. Students are responsible for 
knowing the policies and requirements of the program. 
Questions may be directed to the Program Administrator. 

sally.wedde@wisc.edu. 

Students apply to the MS and PhD programs with a faculty 
advisor and a plan to conduct or continue conducting clinical 
and translational research. It is the responsibility of every 
graduate student to have an advisor. The current list of major 
(main) advisors to students in the MS and PhD programs is on 
the Website. The role of the advisor, or mentor, is to provide 
advice regarding graduate studies and to supervise the 
student degree program including research. 

No funding for graduate study is provided to students by the 
GPCI or ICTR. Other than the travel stipend for TL1 trainees, 
the GPCI program provides no funding for GPCI students to 
attend or present research at conferences. 

Masters students in the GPCI are expected to complete an 
independent research project and write and defend their 
work with their 3-member advising committee to complete 
the MS thesis requirement. The MS thesis for the GPCI can 
take two forms: A technical report or a traditional thesis. A 
publishable/published literature review is not adequate for 
the MS thesis. The MS student schedules the thesis defense 
meeting, and the PhD student schedules the dissertation 
defense meeting with the degree committee directly and 
informs the program of the date, time and place. The 

program must be told this at least 3 weeks before the date, in 
order to request the permission form (warrant) from the 
Graduate School. 

Each Doctoral (PhD) candidate is expected to complete 
required coursework and pass an oral preliminary exam. 
Before permission (the warrant) can be requested from the 
Graduate School to undertake this verbal exam, students 
must request of their instructors that letter grades be 
provided in place of any Incomplete and Progressing grades 
(990 Research excluded). The remaining 18 credits are 
Research credits taken as a dissertator (someone who has 
passed the prelim exam). The Preliminary Exam (Prelim) 
Proposal is a research proposal whose subject matter will 
coincide with the student’s anticipated dissertation research. 

PhD dissertations are expected to be of publishable quality 
and conform to a general standard. The standard PhD thesis 
consists of 1) a traditional single topic, extensive exploration 
from which papers may be drawn later, or 2) three 
publishable papers that are woven together in the 
dissertation. Two of the papers must present new empirical 
analyses. 

An Individual Career Development Plan (ICDP or IDP) is 
required as a tool to help graduate student researchers take 
charge of developing their careers. Students are encouraged 
to use ICTR and campus career development resources. 

Students must earn a 3.0 GPA or the subsequent semester is 
probationary. Students not earning a B or better in required 
courses must repeat the course and earn a B or better. 

The program and university have extensive information about 
student conduct expectations. 

Questions? 

Graduate School Academic Policies and Procedures 

Sally Wedde, GPCI Administrator 
(sally.wedde@wisc.edu) 

https://grad.wisc.edu/acadpolicy/
https://grad.wisc.edu/acadpolicy/
mailto:sewedde@wisc.edu
https://ictr.wisc.edu/GPCIadvisors
https://grad.wisc.edu/acadpolicy/
mailto:sewedde@wisc.edu
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